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Renting The Avalon

How to reserve dates:

1. Fill out a Rental Request Form and email a completed copy to kpeters@hobt.org.    

2. HOBT will review the information and availability of the space and mail out a contract within 10 business days of receiving the completed Rental Request Form. 

3. Once the contract is sent, the requested dates will be held for 10 business days.

4. To release the dates within that 10-day period, please notify HOBT by emailing a cancellation notice to kpeters@hobt.org. 

5.    Dates are considered confirmed once HOBT has received a signed copy of the contract along with all fees due at that time.  If we don’t receive a contract and required fees within the specified time, the hold will be released.

Rates: See Rental Rate Sheet
Included with each rental:

· An HOBT staff person will serve as a Site Manager for the duration of the rental (excluding daytime rentals).  He or she will grant the client access to the building, help coordinate set-up and teardown, and provide information regarding specific use of the space. 

Other Requirements:

· Sound equipment must be rented through a third party and are not included in the rental agreement.

· Performances require a certified HOBT Lighting Technician.  The cost for a Lighting Technician is not included in the rental fee and is calculated based on the client’s needs.

· We require a certificate of liability insurance in the amount of $1,000,000.00, listing HOBT and Bloom Lake Historic Leasing, LLC as coinsured.

· No alcoholic beverages may be served at the Avalon.
Rental Request Form

Please fill in the following so we may better assess your needs.


Today’s Date: ______________
1) Contact/General Information

	Client
	Contact Person

	
	

	Phone
	Fax
	Email

	
	
	

	Renter’s Address

	
	City
	
	State
	
	Zip
	


	Venue
	 The Avalon
	
	 Classroom
	


	Status
	 For profit
	
	 Non-profit
	
	
	Estimated number of people attending 
	


	General description of activities:

	


How did you find out about our rental space? ________________________________________________

2) Schedule

List the dates and times of your activity.  Under description, please note if the activity is an Event, Performance, Rehearsal, cue-to-cue Rehearsal, or Class. 

	Description
	Date
	Start Time
	End Time

	Load in
	
	
	

	Rehearsal
	
	
	

	Tech Rehearsal
	
	
	

	Performance/Event
	
	
	

	Box office/Lobby Open
	
	
	

	Strike
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4) Notes
If you have any other questions or comments, please use the space below.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Please return this form to:

	Standard Mail
	Email
	Fax

	Katy Peters

C/O HOBT

1500 East Lake Street

Minneapolis, MN 55407
	kpeters@hobt.org

	612-721-7174




Questions can be directed to Katy Peters, Financial Manager at the above email address or by calling (612) 721-2535 x13.
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